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[Name of study]: Participant Information Sheet
1. Introduction
[Background/context]:
[Aim of the study]:
[Who is carrying out the study?]:
[What is See Me’s role (if external partner)]: 
See Me is Scotland’s national anti-stigma programme. The See Me programme in Scotland is at the forefront of international efforts to eliminate mental health stigma and discrimination. The programme aims to equip individuals, communities, practitioners, and organisations with the necessary language, skills, and confidence to talk about mental health and to take action to tackle stigma and discrimination.

Before you decide whether or not to take part in this study, it is important for you to understand what participation will involve. Please take time to read the following information carefully and discuss it with others if you wish. Please contact the study team using the details below if you have any questions or would like more information. 

2. What is this study about?

[Why do we need to do this study?] This study will help us to understand [x]. Previous research has shown [x] 

The study will involve [x]. 
3. What will the study be used for?

The data collected by this survey will be used by [x] to [x].

The information that will be gathered is crucial to [x]. 

This study aims to [x]. The research findings will inform [x].  

4. Who are we looking for?
We are looking for [age range] who live in [location] and [any other inclusion criteria] 
5. What will I have to do if I take part?
If you are interested in taking part, you will first be asked to consent to taking part and will then be asked to [x] 
If you take part in the research, you can halt your participation in at any time. To withdraw from the research:
· If you choose to withdraw whilst taking part in study activities: [x]
· If you decide you want to remove your data following completion: You have up to [x amount of time] after completing the study to request that your data is deleted, and after that it will not be possible. To remove your data, please contact the research team using the details provided below. 

6. What are the possible risks of taking part?

Whilst we hope that taking part in the study will be a positive experience, all studies involve some level of risk and inconvenience. The possible risks involved with this study are [x]
[What will you do to mitigate any risks? E.g. safeguarding policies; contact information for specialist support organisations]

7. What are the possible benefits of taking part?

We can’t promise the study will help you personally. However, the study will [x]
Written reports of the study findings will be available from [x].
8. What if there is a problem with the research?
If you are concerned about your participation in the survey and would like to speak with someone about the research outwith the study team, please contact: [x]
9. What will happen to the information given during the study?
During the study we will collect your name, email and telephone number only if you consent to this. If you do provide these details in the consent form, your personal information will be separated from your study answers, so you will not be able to be identified and your answers will be anonymous.
By providing your contact details in the consent form, you are agreeing to receive information about taking part in future research. You will be asked separately in the consent form whether the data you provide in this survey can be used in related future research studies. If you accept the invitation to receive information about future research, your information and contact details will be retained by named members of the research team in a secure databank for a period of five years. If you do not wish to receive this information, have your survey data used for future research, or to give your personal contact details, you can still take part in the survey. 

The data will be anonymised and a unique ID number will be created for each participant after consent to allow us to track the data in an anonymous way. Only the immediate study team will have access to this data and only they will carry out the data analysis. Data will be stored for a maximum of five years before being destroyed.
The study complies with the Data Protection Act (2018) and the General Data Protection Regulation (GDPR). The data controller is [x]. Information is being processed on the basis of Article 6(1)(e) of the General Data Protection Regulation and to perform a task carried out in the public interest. Enquiries specifically relating to data protection should be made to the Data Protection Officer (DPO). The DPO can be contacted by [x]. If you are unhappy with the response, you have the right to lodge a complaint with the Information Commissioner’s Office (ICO). The ICO can be contacted by email: casework@ico.org.uk.
GDPR also gives study participants the right to ask for their personal data to be erased. If you would like us to stop using your personal data, then you can contact the study team using the details below and ask for your personal data to be erased. However, it will only be possible to erase data that has not been anonymised and/or published. Further information about your rights can be found at: https://www.gcu.ac.uk/dataprotection/rights/.
10. Who has reviewed the study?

[information about any ethics process the study has gone through – if applicable]
11. What happens next?

If you are interested in taking part in the study, you can do so by [x]. You will then be asked to [study procedure – example below]
1. Complete some consent questions that will tell us if you agree to take part in the study or not, based on the information above. If you do not consent to take part in the study, you will be directed to further signposting information.
2. Respond to questions about who you heard about the study from and how you found out about it. 

3. Complete some eligibility questions that will tell you if this research is suitable for you to take part in. If you are not eligible to take part in the study, you will be directed to further signposting information.

4. If you meet the eligibility requirements, you will then [x]. 

12. How do I contact the study team?

If you have any questions about the study, please contact
[contact details]

Thank you for taking the time to read this information. 
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